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Do you have a current will? If so, you may be among the minority. A 2019 study by Caring.com
reports that 57% of all U.S. adults do not have a will or living trust in place, despite 76% of
respondents stating that having a will is important. Among those who don’t have estate
documents, the main reasons are “| just haven’t gotten around to it” (50%) and “l don’t have
enough assets to leave to anyone” (22%). The time and cost of completing a will may be a slight
disincentive, but it certainly shouldn’t impede it. When one thinks of the amount of time and
money typically spent planning a wedding or a significant birthday or anniversary, surely
planning one’s estate shouldn’t be any less important, nor is it more time consuming or costly.

We celebrate the continuing effort of Bill Gates and Warren Buffett to engage the world’s
wealthiest individuals to confirm they will give away significant portions of their estates.
According to www.givingpledge.org, more than 200 of the world’s wealthiest individuals or
families have committed to give away at least 50% of their fortune. The net result over time
should be quite impactful in alleviating poverty and suffering, preventing and treating disease,
and advancing education. The campaign, however, underscores an important, though more
subtle, message about the value of charitable estate planning.

Estate planning is not only for the most affluent; it is also for persons of average means who
have accumulated assets and property over the years. Good stewardship requires careful
planning. As individual and family net worth and circumstances change, the greater the
necessity for careful estate and financial planning.

Much of what we, as individuals, are able to do for our families and charitable institutions
during our lifetime is the result of good stewardship of what we earn and accumulate. It is
equally important to be good stewards of our resources when we no longer need them. A
comprehensive estate plan is necessary to make certain that our resources will be distributed
to family members and to charitable organizations that we believed in and supported during
our lifetime.

Ensuring the Future

The most fundamental way individuals help to ensure the future of Bluefield College is to make
a provision in a will directing a percentage or specific amount of the estate to the college.
Proper planning ensures that family and charitable priorities are realized. This issue of the
Estate Planning Newsletter will describe the reasons for having a valid will — and keeping it
current — and how to make an effective bequest to Bluefield College.



http://www.givingpledge.org/
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Estate Planning Begins With a Will

The most basic component of any estate plan is having a valid will. Preparing a will should be
done carefully and with the help of an attorney who has the experience and expertise to help
you carry out your wishes. It is your attorney’s job to keep abreast of current estate tax law and
guide you through the process of constructing your will so that you accomplish your objectives
and avoid needless complications for your loved ones. If you do not prepare a valid will, the
laws of the state in which you reside will prescribe how your estate is distributed. Unless you
are in agreement with the distribution used by the state, it is imperative that you prepare your
own valid will to ensure that your wishes are carried out.

Once your will is made, it should be considered a living document. Many factors can have a
bearing on your will and may necessitate adjustments. It is wise, in fact, to review your will at
least once a year.

Federal and state tax laws affecting wills and estates have changed frequently in the past and
will likely change in the future. The state in which you live may have additional legislation which
affects your will and your estate plans. Also, the value and form of the assets which you plan to
distribute in your estate may have changed since you prepared your will. You may, for example,
have engaged in a business enterprise which has substantially increased your estate. You may
have had a significant increase or decrease in the value of your real estate holdings. You may
have accumulated substantial assets in your IRA, Roth IRA, 401(k), 403(b), or other retirement
plan which has significant tax implications at your death. You may have received a large
inheritance. Conversely, you may have made some lifetime gifts to relatives or to a charity that
you had earlier planned to make through your will. In addition, circumstances related to your
heirs may have changed, resulting in your desire to include them for a greater or lesser portion
of your estate. These and other factors make it extremely important that you and your attorney
monitor your changing situation to make certain that your will is up-to-date.

The First Step in Making a Will — Determine Your Objectives

Before you talk with your attorney concerning your will, it is important to think seriously about
what you want to accomplish through the distribution of your estate. If you are married, you
and your spouse will each need a separate will, and together, the two of you may want to
discuss your estate planning objectives. For some people, a primary objective is to pass assets
to the surviving spouse and then to children and grandchildren. Other objectives may include
bequests to organizations whose missions and purposes are extensions of your lifelong beliefs
and values. Therefore, it is also advisable to discuss your charitable intentions with the chief
executive or development staff member(s) at those charitable institutions which you wish to
include in your will. These representatives can often provide insights into the best strategies for
accomplishing both your objectives of passing wealth to family members and making an estate
gift to one or more non-profit institutions. We at Bluefield College are regularly consulted in
such matters.
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In addition to clarifying the objectives of your estate plan, it is helpful to make an assessment or
inventory of your estate. Your attorney can be more helpful to you and the process of making
your estate plans will go much more quickly if you have done this in advance of your first
appointment. The process will also give you a much better understanding of your own assets.

The enclosed form will help you organize your thinking and provide your attorney with the
information that is needed to help you meet your estate objectives. Even if you have
inventoried your holdings in the past, it is a good idea to do an annual review. If you have a will,
but have not examined it in some time, the form could also be useful to you in bringing your
current assets and liabilities into clearer focus. The process may suggest that a more thorough
review of your estate plan is needed. It is important to remember that life insurance and
retirement accounts (pension, IRA, 401k, 403b, etc.) may not be distributed by your will.
Instead, these particular types of accounts must name a specific beneficiary or beneficiaries.
Therefore, these items also need to be kept current.

The Living Trust

In addition to creating a will, many individuals also create a revocable “living” trust, which is an
instrument that contains provisions of the individual’s estate plan and specifies how the
individual’s assets will be distributed at death. A living trust (sometimes called an “inter vivos
trust” or a “revocable trust”) is a written legal document through which your assets are placed
into a trust for your benefit during your lifetime and then transferred to designated
beneficiaries at your death by your chosen representative, called a “successor trustee.” The
individual creating the trust (the trust “grantor”) often serves as trustee of the trust during his
or her lifetime.

There can be advantages to setting up a living trust, including the avoidance of probate court
proceedings at the grantor’s death for assets that the grantor has transferred to the trust
during his or her lifetime and protecting the grantor’s privacy. This process also avoids
proceedings to appoint a guardian to take over the grantor’s assets during the grantor’s life if
the grantor becomes incapacitated. At first, drafting a living trust will likely cost more than
drafting a will as it is more complex.

Making a Charitable Bequest By Will

A number of individuals have directed resources to Bluefield College over the years by making a
specific bequest through their wills. Doing so can be attractive for donors who wish to extend
their values and interests into perpetuity. Funds have been directed to establish endowments
which memorialize the donors themselves, their parents, or other family members. The income
from these endowments has been used for a variety of purposes, including student
scholarships, campus technology improvements, mission trips, and various capital investment
projects. At times, bequests we have received have been in a form other than cash, such as real
estate, tangible personal property, stocks and bonds. In most cases these have been liquidated
and the funds placed in our portfolio to generate income for the purposes the donor intended.
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There are several ways to include a bequest to Bluefield College in your will. While you will
need the assistance of your attorney in determining which way best fits your particular
circumstances, the following are some methods used in making a gift by will:

Outright Gifts — A gift made by bequest can be an outright gift of a percentage of your estate, a
specific sum of money, a specific piece of personal property, or it can be a share of such
property. For example, a donor could, following the Gates/Buffett example, designate by will as
much as 50% of their estate or a more modest percentage. Sometimes 2% or 3% can make a
real difference to the institution without significantly impacting your heirs. Alternatively, one
could designate a specific sum, such as $50,000 or all of your shares of XYZ Corporation stock to
Bluefield College. Another option would be for the donor to give one-half of his or her shares in
ABC Corporation stock to Bluefield College.

Residual Gift — What is left in your estate after all outright, specific, and other similar gifts have
been made is called the residuary estate. You may direct in your will that this residuary estate
be transferred to specific persons, or you can have your residuary estate (or a portion thereof)
pass to a charitable institution such as (name of institution). For example, a donor’s will could
provide that one-fifth of his or her residuary estate will be transferred to Bluefield College, and
the other four-fifths of the residuary estate will either be transferred outright to family
members or held in trust for their benefit.

Gift of Real Estate — A gift of real estate may be made entirely to one person, such as one’s
spouse, or to an institution. Or the real estate might be given to one’s spouse for use during the
spouse’s lifetime, with the property then passing to another person or Bluefield College. For
example, a donor may want to give the family home to the surviving spouse for the spouse’s
specific lifetime use and then have the will provide that the home will transfer to Bluefield
College.

Contingent Beneficiary — A donor may wish to consider naming Bluefield College as the
contingent beneficiary of his or her will. This means that our institution would benefit only if
the beneficiaries named in the will are not living when the donor dies. In the event all one’s
beneficiaries are deceased when one’s will takes effect and there are no other close relatives, it
is possible that the estate could pass to distant, and possibly unknown, relatives by default.
Often this involves expensive litigation. If no relatives can be found, the entire estate could pass
to the state. By naming Bluefield College as contingent beneficiary, one prevents this from
happening.

Gifts in Trust — You may establish one or more trusts in your will that benefit family members
or other persons as well as Bluefield College. One way is to designate that the earnings from the
trust property be paid to your spouse for his or her lifetime, with the trust property then
transferring to Bluefield College. There are many trust variations, and it is essential to consult
an experienced attorney in drawing up such a trust, so as to comply with complex Federal
regulations and qualify for the allowable estate and income tax charitable deductions.

Codicil — If a gift to Bluefield College is not now included in your will and you wish to make such
a gift, you can do so through execution of a codicil (amendment) to your will. Your attorney
should be consulted to draw up the codicil. This is often relatively simple and inexpensive.
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Sample Wording for Charitable Bequests

As stated previously, there are several ways to include a bequest to Bluefield College in your
will. One of the most common errors with charitable bequests is the use of an incorrect name
for a charitable institution. Using an incorrect name can lead to expensive litigation, or worse,
the failure of giving the specific gift to the charity (and the failure to satisfy the donor’s intent).
Therefore, it is important that the correct legal name and address is verified with the intended
charitable institution prior to documenting it in your will. The correct legal name and address
for Bluefield College is:

Bluefield College
3000 College Avenue
Bluefield, VA 24605

The following are samples of possible wording for a charitable bequest which you may review
with your attorney:

1. Unrestricted Bequest: | give to Bluefield College, 3000 College Avenue, Bluefield, VA 24605,
% of my adjusted gross estate, or, the sum of $ for its general purposes.

2. Restricted Bequest: | give to Bluefield College, 3000 College Avenue, Bluefield, VA 24605,
% of my adjusted gross estate, or, the sum of $ to be used for a specific
scholarship, program, or group. If the college’s Board of Trustees at any time determines,
however, that the college’s purpose would be better served by using a portion or all of such
sum for the college’s general purposes, such portion or all may then be used for such
general purposes.

The “Living Will”

The purpose of estate planning is to make decisions not only about our tangible resources, but
also about our health and well-being. How we wish to be cared for when we are incapacitated
and whether we wish to be kept alive by mechanical means are issues that should be
determined in advance. Leaving these matters to a distraught spouse and/or other family
members during a health crisis may lead to hasty or ill-advised decision-making.

In many states it is possible to execute a “living will” and/or a health care power of attorney. A
living will is an instrument that states how you wish your care and treatment to be handled. A
health care power of attorney is an instrument by which you name a person to make decisions
that affect your health care if you are unable to do so because you are incapacitated. This
assures that you maintain control of your life and relieves your family of making life choices for
you. Your attorney can advise you of your options in your state of residence.
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Conclusion

Having a current and valid will should be a high priority for each of us. Through it, we can make
certain that our estate is distributed according to our wishes, not according to a state-imposed
formula. In this way, we can continue to support those persons and causes which have been so
important to us during our lives.

As you work with your attorney in drafting or revising your will, we hope you will consider
making a bequest to Bluefield College to further our work. If you have questions or would like
additional information about our mission and programs, please return the enclosed card and
we will be pleased to contact you. If you need immediate assistance, you are welcome to call
me directly anytime.

Hal Keene

Director of Planned Giving
276-326-4209
vkeene@bluefield.edu
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PERSONAL INFORMATION

DATE:

FULL LEGAL NAMES (Also list any other names used)

Husband

(Full name w/middle initial)

Wife

(Full name w/middle initial)

Current Address

and Zip Code:

County:

MOBILE NUMBERS

Husband Wife

EMAIL ADDRESSES

Husband Wife
DATE OF BIRTH HOME PHONE NUMBER
Husband
Wife
SOCIAL SECURITY NUMBER U.S. CITIZEN
Husband Yes  No
Wife Yes  No
EMPLOYER
Husband Company Name:

Phone No.:
Wife Company Name:

Phone No.:




Page - 8

CURRENT MARRIAGE

Date of Marriage:

Have you entered into a Prenuptial or Postnuptial Agreement with your spouse?

No

Yes (If “Yes”, please attach copy)

Have you ever resided in a community property state? (Arizona, California, Idaho, Louisiana,
Nevada, New Mexico, Texas, Washington or Wisconsin)

No

Yes (If“Yes”, please list states and dates of residency)

PRIOR MARRIAGES

If either of you have been married before, please state the name of your prior spouse, date
marriage ended and indicate whether by divorce, annulment or death.

Husband

Do you have any obligations under a Divorce Decree (or Separation Agreement)?
No

Yes (If “Yes”, please attach copy)




CHILDREN (Please note if children are from previous marriage)
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NAME

BIRTH
DATE

SOCIAL SECURITY
NUMBER

ADDRESS
(if different from yours)

If you have any deceased children, list their names and date of death, and any of their children

who survived them.

GUARDIANS
minor children.)

First Preference

Second Preference

LIVING PARENTS

(A guardian is someone who would have the care and custody of your

Name

Address

Relationship:

Name

Address

Relationship:

(Include complete names and addresses)

Husband Name
Address
Wife Name

Address
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POSSIBILITIES FOR INHERITANCE (Give source and amount)

Husband

Wife

Have you inherited any property or received gift of more than $10,000 within the last ten (10)

years?

No

Yes (If “Yes”, please provide details)
Husband
Wife

Are you a Beneficiary, Trustee or Grantor of any Trust?
No

Yes (If “Yes”, please provide details)

Husband

Wife

GIFT TAX RETURNS

Have you ever filed a Gift Tax Return?
No

Yes (If “Yes”, please provide a copy of the Gift Tax Returns)

Husband

Wife
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NAMES OF OTHER PROFESSIONALS (Such as accountant, stockbroker, insurance agent)

Accountant:

Investment Advisor:

Other:

CHARITABLE BEQUESTS: Would you like to leave anything to charity (a fixed amount or a

percentage of your assets)? If so, list:
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ASSETS

Describe all assets you own in the categories below. Indicate how an asset is titled by putting its
value in the appropriate column. The value should be the estimated resale value. Use the
following as an example:

Description Husband’s Property | Joint Property Wife’s Property
1989 Oldsmobile $10,000
1985 Ford Mustang | $7,000

TANGIBLE PERSONAL PROPERTY (List separately, collections, valuable personal

property such as artwork, jewelry and furs, vehicles (cars, campers, recreational vehicles, boats,

airplanes).

Description

Husband’s Property

Joint Property

Wite’s Property

Household Goods:

Personal Effects:

(Note any loans secured by any of this property)
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REAL ESTATE (Including residence, rental, vacation or retirement homes, vacant lots, farms,
business property, oil and gas interests and their values)

Husband’s Joint Wife’s
Description County & State Property Property Property

List mortgages on any of the above real estate.

BUSINESS ACTIVITIES (List any business activities you are actively involved in, such as a
sole proprietorship, partnership or corporation; indicate whether there is a buy-sell agreement;
and for any corporation, indicate if it is an S corporation for tax purposes.)

Percent of S Husband’s Wife’s
Description interest Corporation? | Property Joint Property | Property




CASH ACCOUNTS (Checking, Savings, CDs, Money Market, Credit Union)
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Husband’s Joint Wife’s
Name of Institution Type of Account Property Property Property
STOCKS, MUTUAL FUNDS, BROKERAGE ACCOUNTS
Number of Husband’s Joint Wife’s
Name of Company/Fund Shares Property Property Property
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BONDS, DEBENTURES, PROMISSARY NOTES, GOVERNMENT SECURITIES

Husband’s Joint Wife’s
Description Property Property Property
PARTNERSHIP INTERESTS
Limited or Husband’s Wife’s
Name of Partnership | General % Property Joint Property | Property

RETIREMENT PLANS (Pension, Profit Sharing, 401(k), KEOGH, IRAs, 403(b) Annuities;
note if plans include life insurance.)

Name of Plan Owner Beneficiary Value




LIFE INSURANCE (Including Credit Life)

Husband’s Life
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Company and Term or
Number Policy Owner | Whole Life Beneficiary | Cash* Value | Face Value
Wife’s Life
Company and Term or
Number Policy Owner | Whole Life Beneficiary | Cash* Value | Face Value
Others
Company
and Policy Term or Cash* Face
Insured | Number Owner Whole Life | Beneficiary Value Value

If you are unsure about this information, please bring your insurance policies to the meeting.

*Note if there are any loans against the policy.
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DEBTS

Explain below the character and amount of any major debts or obligations not already described

above.

To Whom Debt Owed

Husband’s Obligation

Joint Obligation

Wife’s Obligation

ADDITIONAL COMMENTS
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DIGITAL ESTATE INFORMATION

A. HARD COPY FILE LOCATIONS
Financial =
House materials =
Personal records =
Historical records =
B. DEFAULT INFORMATION
User names =
Passwords =
Secret questions =
Mother’s maiden name =
Grade school =

Street where grew up =
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C. ELECTRONIC DEVICE ACCESS

9
Z

Device Website Username Password
Computer
Windows
Cell phone
Tablet
GPS
DVR/TiVo

Television

D. INCOME TAXES

3
z

ltem Website User Name Password
Federal income tax payment
State income tax payment

Prior computerized tax returns

E. BANKING

Institution Website User Name Password Other Information

Checking Icon =
Savings Verbal password =

F. STOCK

Institution Website User Name Password Other Information




G. RETIREMENT
Institution Website User Name Password Other Information
Account # =
Security question answer =
Balance as of
$
H. INSURANCE
Institution Website User Name Password Other Information
Health
Life
l. CREDIT CARDS
Institution Website User Name Password Other Information
American Express
Visa
Master Card
J. DEBTS
Institution Website User Name Password Other Information
Mortgage
Cars
Student Loan
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K.

BUSINESSES

Institution

Website

User Name

Password

Other Information

Amazon.com

e-Bay.com

Airlines

Netflix

L.

UTILITIES

Institution

Website

User Name

Password

Other Information

Electric

Gas

Internet

Phone (landline)

Phone (cell)

TV

Trash

Water

M.

SOCIAL MEDIA

Institution

Website

User Name

Password

Other Information

Facebook

LinkedIn

YouTube
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